Employment Opportunity

Job Type: Fulltime teacher, Elementary School
Job Information 

School: Tokyo Korean School
Location: Shinjuku, Tokyo
Salary Offered: JPY 300,000 (+) / Month 

Open Positions: 4 Native English Teachers 

Job Conditions

 Starting Date: April 1, 2012
 Teaching Group(s): Elementary  

  Working Days: Monday-Friday
  Working Hours: 22 Hours / Week 

  Working Time: A.M 8:20 –P.M 5:00
  Term of Contract: One year basis (The contract can be renewed by obtaining approval from the Personnel Committee's contract renewal evaluation)
Description of position:
The Tokyo Korean School has a modified English immersion program in the elementary school. We are seeking to fill one fulltime position. Please indicate if you have special strengths in any particular subject(s) such as science, language, art, or music. Please submit the required documents listed below. If you pass the document evaluation process, you will then be required to have an interview and provide a sample teaching presentation before a panel. For details, please contact the school at the E-mail address. ( Interview, teaching presentation schedule and travel expenses will be notified to who pass the document evaluation .)
Application Deadline: February 20, 2012 
Qualifications

Native English Speaker 
Bachelor’s degree 
Teacher's Certificate
Preferred:
Certification in Subject Areas
 Min 2 years Teaching Career
 Master's Degree
Teaching Experience at Elementary School lebel    

Contact Information 

Homepage : www.tokos.ed.jp           E-MAIL : tokos@tokos.ed.jp

	Application Form

1.Your full name as it appears on your passport:

____________________________________________

2.Gender: Male□  Female□   
3. Marital Status: Single□  Married* □ / Other*□_______ *No. of  dependant(s):______  

a. Will you be coming to Japan alone? Yes □           No □ –go to “b”

b. If not, who and how many will be living together with you? 

_________________________________________________________

4.Date of Birth  YEAR - MONTH – DATE (eg. 1980.09.27)

5. Please tick and/or fill out where applicable.

A. I am a  passport holder of ;  Australia□        Canada □     Ireland □    New Zealand □ 

 South Africa □       U.S.A □    United Kingdom  □     

B. I am a Japanese passport holder currently living outside Japan in (city,country)__________________

with a total of (req. min. ten)__________  years of residence history  in (one of 7 approved countries)__________ including (req.min. three)______ years  of secondary schooling, and obtained a Bachelor's Degree from there.
6.  Email address :                                        @___________________ 

*Your email address is the single most important means of communication with us. Please provide the most secure, frequently used one. 

7. Address for Correspondence*: Street, City, State, Postcode, County
 * This is the address that all your documents including employment contracts and immigration documents will be sent to. Please ensure that the address provided is one you will have quick and continuous access to. 

8. Phone number: Country code – Area code – Phone Number
9. Have you ever visited Japan before?  If yes, please describe the duration, purpose of stay and your experiences briefly. 

10. If accepted into Tokyo Korean School, what is the earliest START DATE you can work in Japan ?

I am available as of                  /           ____/ _________/(eg. 1/APRIL/2012)

11. In Which grade level(s) do you prefer to teach? 

Elementary (Grades 1 to 6 ) □   

Middle ( Grades 7 to 9 ) □        

High (Grades 10 to 12) □               

Willing to teach ANY grades □
12. Please list all post-secondary degrees and/or certifications in order of -

Major(s) / Concentrations            -          Year(s) Received        -       
Name of Granting Institution  

13. Please list all relevant TEACHING related degrees and/or certifications in order of -

Major(s) / Concentrations(s)           -              Year(s) Received          -           
Name of Granting Institution  

14. Please list all relevant teaching experience in order of -

Name of Institution/Employer        -                 Duration                        -            Subject(s)  Taught 
15. Please list other employment experience in order of – 

Employer                                          -                Duration                        -                 Responsibilities

16. Please list other international experience in order of – 

County                                             -                  Duration                        -                Activities 

17. Qualifications and experience

Please read over the requirements per category and select the pay category that you qualify for.
Pay Category
Monthly Salary
Requirements
Please select only ONE
criterion
Category 1
350, 000 
JPY per month
Category 1-A
- Elementary school TEACHER’s CERTIFICATE
- Minimum two years' of full-time English teaching experience at accredited teaching institution(s) 
□
Category 2
320,000 
JPY per month
Category 2-A
- Elementary Teacher’s Certificate
□
Category 2-B
- Middle, or Secondary School Teacher’s Certificate
- Minimum two years' of full-time English teaching experience at an elementary school
□
Category 3
300,000 
JPY per month
- Middle, or Secondary School Teacher’s Certificate
□


	18. Personal Essay 

In the space provided, please provide a brief statement of intent that outlines: 

-A brief introduction of yourself, highlighting experiences that you feel would be helpful to your teaching in Japan.  

-Why do you want to (continue to) teach and live in Japan

   -Your philosophy of teaching and education 

THIS IS TO BE USED AS A COVER PAGE

Please ensure your application form includes the following items: 

1. Application Form □

with your recent photo glued
2. Resume □ 

3. Passport □
Photocopy of photo page

4. Copies of Educational Documents □ 
For ALL applicants : The following documents are only submitted when you have an interview. 
1. Sealed University Transcript

Please also provide an order receipt if available.

2. Original bachelors diploma and one a photocopy

3. Two Letters of References □

-Personal Reference(s) on your character with referee’s full contact information. 

-Professional Reference(s) describing work performance and duration of FULL-TIME employment, with full contact information of the referee/employer 
4. Criminal Record Certificate □ 

Please note that possession of any criminal record will immediately disqualify you from gaining employment in Tokyo Korean School. 
- Provincial/State or Federal Level (Abstract, Background or Record Check with/without fingerprint)

- Apostillized (See attached information on  “How to Apostillize my documents”) 

-For CANADIANS only : Copy notarized by your local Japanese consulate/embassy

And if you have lived in Japan for over 1 year…

Original copy of a JAPANESE criminal record certificate issued by a local Japanese Police office for the year(s) you have lived in Japan 

5.Agreement Letter for Security Deposit (See Attachment 3) □

Please Note:

.  Ensure you have obtained all the documents as specified BEFORE couriering. 

.  All documents except for original diploma(s) or certificate(s) become property of Tokyo Korean School and will not be returned. Unless specified to provide the ‘original’, or ‘notarized copy’, you may submit a plain photocopy. 

.  Any costs involved in obtaining the required documents are borne by the applicant. This includes   the mandatory health check within 90 days of arrival in Japan.

Declaration

I certify that all of the above information concerning myself and my background are true to the best of my knowledge.  If I am successful in being selected as a Tokyo Korean School teacher, I agree to abide by the regulations and responsibilities outlined in the contract.



____________________________________________                        __________________________

Signature                                                                                      Date

PLEASE COURIER YOUR APPLICATION WITH ALL REQUIRED DOCUMENTS TO:

Tokyo Korean School 

2-1 wakamatyu-cho, Shinjukuku, Tokyoto, Japan (162-0056)
Ph. +81-(0)3-3357-2356 




Please insert /attach a clear 


passport-size head shot photo taken within the last


6 months.








